Downloadable travel requisition forms for paying by speed chart can be found at: Instructions for Travel Requisition for Payment.
The following information is required on the form:

Payee: Pacific Ecology and Evolution Conference (PEEC 2009)
Address line:  c/o Laura White, Zoology Dept., UBC.
Vendor/employee/student ID #: 0000168432  (same for everyone)
From (Dept): Zoology

Direct Queries to: Joyce/Gerri

Fill in the conference registration section.

Get your supervisors signature!

Place completed form with Registration Form in Laura White’s departmental mailbox, NOT to financial services.

